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· What strikes you as potentially problematic about the situation described in the scenario?

· Is the material in question protected by copyright?

· Which type(s) of works is being used? There might be more than one type of works in a document, ex. a journal article can have text and images.

· Who owns the copyright?

· What is the use being made? There can be more than one:
· Copying
· Rental or lending
· Issuing copies to the public
· Public performance
· Communication to the public
· Adaptation

Why is that important? Because the type of usage helps determine if there are exceptions that apply or if a licence is available. 

· Are there copyright exceptions or limitations that could apply? 

· Is there information missing that would help you better assess the situation? 

· What is your recommendation as to how to proceed?
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